Juvenile Literacy Center

Volunteer Tutor Application Packet

Introduction
Thank you for your interest in the Juvenile Literacy Center. We would not be able to run this program without the dedicated help of our volunteer tutors.  The following application will help the Juvenile Literacy Center get to know you a little better, so that we can provide the most effective and beneficial training for each tutor.  

If you have any questions about the application process feel free to contact the Program Manager, Quisha Mallette, in one of the following ways:

Phone: 919-758-7232

Email: qmallette@wakeliteracy.org
We look forward to working with you in the future!

About the Application

There are 4 pages, including this cover page, in the Tutor Application Packet. Please be sure to fill out all of the pages, including the 2 references before you return them. The exception is if your references will be sent in by the person filling them out.

Please check each of the boxes to make sure the application is complete before sending it in.

· Tutor Application Form

· Signature

· Tutor Availability

· Written Questions

2 References

	Literacy Council of Wake County                              

                   Note: Demographic information is for recording purposes only. All personal information is kept strictly confidential.                        8/06

	Juvenile Literacy Center: Tutor Application Form
This form must be filled out completely in order for you to be considered for a volunteer assignment, this includes the written portion of the application and 2 references.  The JLC is relying on the accuracy of the applicant’s responses, and the discovery of information to the contrary is grounds for immediate dismissal.  

	Volunteer Personal Information

	Name  (Last, First, Middle):       
	Date:       /     /     

	Street Address:       

	City:       
	State:       
	Zip:      
	Email:      

	Phone Numbers:  
	Home:  (     )      -     
	Work:  (     )      -        Ext:      
	Cell:  (     )      -                                                 

	Best way to contact:
	Home   FORMCHECKBOX 

	Work    FORMCHECKBOX 

	Cell    FORMCHECKBOX 

	E-mail   FORMCHECKBOX 


	 Driver’s License Number:       
	State Issued:       
	Date of Birth:       /     /     

	Male  FORMCHECKBOX 
     Female  FORMCHECKBOX 

	Ethnicity:       FORMCHECKBOX 
 Asian         FORMCHECKBOX 
 Hispanic      FORMCHECKBOX 
 African-American       FORMCHECKBOX 
 Caucasian       FORMCHECKBOX 
 Other      

	Social Security Number:

	Days Available for a Training Session:       

	Volunteer Education and Experience 

	Highest level of education completed:       
	Degree:       
	Field:       

	Current occupation:       
	Current title:       

	Current employer or school:       
	Employer address:      

	How did you find out about the Juvenile Literacy Center?  

	Background Check*

	Have you ever been CONVICTED of a criminal offense other than a traffic violation?         FORMCHECKBOX 
  Yes          FORMCHECKBOX 
  No 

	If you answered yes, please explain:       

	By signing below, I give the Literacy Council of Wake County permission to conduct a criminal background check and state that all information on this application is true, to the best of my knowledge.

	Signature:       
	Date:         /       /      

	*Background checks are required for all tutors involved in this program. Social security numbers are necessary for this check, so please do not leave this off of the form.

	You may return this form in a number of ways.  You may email it to qmallette@wakeliteracy.org, fax it to 919-787-7782,  or  mail it to: 

Attn: Quisha Mallette
Literacy Council of Wake County
 916 West Morgan Street

 Raleigh, NC 27603                
www.wakeliteracy.org                                                                      


Availability
The Juvenile Literacy Center is open M-F from 10AM-6PM. Tutors meet with the same student twice weekly for 1.5 hour sessions at the Courthouse. The following page will help us place you with a student who can meet at a convenient time.

Please highlight at least one of the following that best fits your schedule:  

Mondays/Wednesdays                  Tuesdays/ Thursdays                        Wednesdays/Fridays

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	
	


Next, fill in your available times on the days your have chosen. (The more flexibility you have the quicker you may be placed with a student.)

Would you be interested in tutoring more than one student? 

    Yes             No                Unsure 

Students rarely meet in groups to be tutored, so if you are interested in working with more than one student please be sure that you have enough time in your schedule to accommodate this. 

Written Questions
Please type or write responses to all (6) of the following questions. Questions should be answered in complete sentences, and demonstrate that a tutor has a proficient knowledge of the English language, and has the ability to write in an organized and clear fashion.
1. What are your motivating factors as a volunteer, and specifically why are you interested in volunteering at the Juvenile Literacy Center?

2. Do you have any prior experience working with youth?

3. Do you have any volunteer experiences prior to applying with the JLC? How do you think these experiences would help you in a new role here?

4. What do you think will be the most challenging part of working as a tutor in this program?

5. What is your favorite book that you have read recently? Please explain.

6. Please list other community affiliations, activities participated in, and length of time involved.
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